[NMonoxeHwue
0 3alMTe NepCoOHaNbHbIX AaHHbIX PaboTHMKOB MBY 3 «MeanuynHcKuin
KOHCY/IbTaTUBHO-ANArHOCTUYEeCKUI LeHTP» MuH3gpaBa KBP

HacToslee nosioXeHne pa3paboTaHO C  Uenbl  3aWMTbl  UHGOpPMaLuMK,
OTHOCALLENCA K YaCTHOW >XW3HW paboTHMKOB [OCyLapCTBEHHOrO OGHIKETHOrO
yupexxaeHus 34paBoOXpaHeHuns «MeanumHcKnin KOHCY/NbTaTUBHO-
ANAarHOCTUYECKNIN LeHTP» MuHUCTepcTBa 34paBooxpaHeHus KBP (panee - FbY3
«AnarHocTuyecknin ueHTp» MwuH3gpasa KBP), B COOTBETCTBMM C NPUHLMMAMWU,
YCTaHOB/IEHHbIMX CT. 24 KoHcTutyumm P®, Ha OCHOBe nMonoXeHwnin rn. 14
TpypoBoro kogekca P® (ganee - TK P®), depepanbHOro 3akoHa ot 27.07.2006 N
149-®3 "O6 WH(popmaynn, WHPOPMALMOHHBLIX TEXHONMOMMAX W O 3aluTe
NHopmauunmn", deaepanbHOro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX
AaHHbIX".
1. OCHOBHbIE MOHATUSA

1.1. MepcoHanbHble faHHble paboTHMKA - Nt06as MHpopMauns, OTHoCALLanCS
K paboTHMKy TBY3 «[uarHoctuyeckuini ueHTp» MuH3gpaBa KBP (cybbekTty
NMepcoHasnbHbIX fAaHHbIX), Heobxogumas [BY3 «[AMarHOCTUYECKUA LEHTP»
MwuH3gpasa KBEP B CBA3KN C TPYAOBbIMU OTHOLLEHUSAMM.

1.2. KOH(uMAeHUMaNbHOCTb MHMOpMaLmMm - 0643aTeNbHOe A5 BbINONHEHUS
NNLOM, MONYYMBLUIMM AOCTYN K OnpefefieHHONW wHQopmauuu, TpeboBaHMe He
nepefasaTb TaKyl MH(OpPMaLMIO TPeTbUM NnuamM 6e3 cornacusa ee obnagarens.

1.3. O6paboTka nepcoHasbHbIX [aHHbIX paboTHWKa - nboe [aencTsme
(onepaumsa) wAM  COBOKYMHOCTb AelCTBMIA  (onepaumii), COBepLUaeMblX C
MCNOJ/Ib30BaHNEM CPeACTB aBToOMatu3auum nam 6e3 Ucrnosib3oBaHUsA Takux CpeacTs
C NepcoHanbHbIMW [aHHbIMW pPaboTHMKOB [BY3 «[AMarHOCTUYECKUA LIEHTP»
MwuH3gpaBa KBP, Bkntwouas c6bop, 3anucb, cucTeMaTusauuto, HaKoM/eHue,
XpaHeHue, yTouyHeHne (O6HOBNEHME, W3MEHEHWE), W3B/eYeHUe, UCMOo/b30BaHue,
nepefayy (pacnpocTtpaHeHue, npefocTaBneHne, [0CTyn), 6G/10KMpOBaHMe,
yAaneHne, YHUUTOXEHUE MepcoHasnbHbIX AaHHbIX, 6e3 nepeayn no BHYTPEHHeWn
CeTn PUANYECKOro Nnua, ¢ nepegadein no cetn VIHTepHer.

1.4. K NMYHBIM JaHHbIM paboTHMKa, nonyvaembiM FBY3 «[uarHocTUYecKuni
LueHTp» MwuH3gpasa KBP u nognexawnmm XpaHeHUIo B YUpeXXAeHWn B MOopsjke,
npefycMOTPEHHOM 3aKOHOAAaTeNbCTBOM P® 1 HaCTOAWMM MOMIOXKEHUEM, B
4aCTHOCTU, OTHOCATCS NINYHbIE Aena paboTHUKOB, COAepXKaLLne:

- Konuk nacnopta paboTHMKaA (CTpaHuubl C AaHHbIMU O (hamMUINKN, UMEHMU,
OTYecTBe, JaTe W MecTe BblJayn nacrnoprta, perucrpauuy no MecTy >KUTeNbCTBa,
perucTpauum épaka v Hannuunmn geTen);

- KONUKo cBUAeTeNbCTBa 06543aTe/IbHOr0 NEHCUOHHOIO CTPaXx0BaHUS;



-KOMWI0  CBUAETENbCTBA O MNPUCBOEHUN UAEHTU(MKALWOHHOIO HOoMepa
Hanoronnarenbumka (ganee - MEH);

- KONMI BOEHHOTo 6uneTa (419 BOEHHO0053aHHbIX);

- KOMuUK [JOKyMeHTa 06 06pa3oBaHUM, MNOBbIWEHUN KBaIU(MKaLmMK,
nepeksanugpukaunum n T.n.,;

- KOMWW HarpagHblX JNCTOB, BbLIMUCKA U3 [LOKYMEHTOB O MPUCBOEHUM
MOYETHbIX 3BaHWIA U T.M.;

- @aHKeTHble [aHHble, 3ano/IHEHHble PabOTHUKOM MpPW NOCTYNNEHUN Ha paboTy
Unn B npouecce paboTbl (B TOM Yucrie - aBTobuorpapus);

-rpaX4aHCTBO;

- 3HAHME NHOCTPaHHbIX A3bIKOB;

- HaunoHanbHaa NPUHaANEXHOCTb;

- 6aHKOBCKME PeKBU3NTLI NINLEBOrO CYeTa;

- CBeleHNA 0 couManbHbIX NbroTax;

- CBefleHMs 0 CeMenHOM MNOJIoXKEeHUM paboTHMKA, NepeMeHe UM (amuuu,
HaIMunMn LeTei, MKAMBEHLEB (KONUK CBMAETENbCTBA O 6paKe, 0 POXKAEHUN U T.M.);

- MeAULMHCKME 3aKN0YeHns, npeabsasisemMmble paboOTHUKOM MO NMPOXOXAEHUIO
06s3aTeNbHbIX MpeABapUTebHbIX W NEPUOANYECKUX MeANLUHCKMX OCMOTPOB,
MeANLMHCKAA KHXKKa,

- XapaKTepuCcTUKN 1 peKOMeHAaumMu ¢ npeablayLwmx mect paboTsl;

- CBEJleHNs 0 fOX0AaX;

- KOHTaKTHbl€ TeNneoHbl..

Takxe B IMYHOM fene pabOTHUKOB NOA/eXaT XPaHeHUI0 LOKYMEHTbI (Konuu
LOKYMEHTOB), 06pa3oBaBlUMecs B MNpoLecce [LOKYMEHTaNbHOro 0gopMIeHUS
TPYZAOBbIX OTHOLLEHWNIA C pabOTHUKaMM:

- TPYA0BOW A0OroBOP;

- KonMuu npuKasoB O nNpueme, nepeBofax, YBOJIbHEHUWN, W3MEHEHUN
3apaboTHOW nnaTbl, NPEMUPOBAHUM, NOOLPEHNAX U B3bICKAHUSAX;

- IMYHasA KapTo4yka, cocTaBneHHasd no opme N T-2,

3aABneHMs  paboTHMKA, CBA3aHHble C ero pa6otohn B T[BY3
«AnarHoCTUYecKnin LeHTp» MunHsapaBa KbBP, 06bACHUTENbHbIE;

- JOKYMEHTbI 0 NPOXOXAeHUU pabOTHMKOM aTTecTaluu;

- WHble [OKYMEHTbl, Ccojepxaiime CcBefeHWs O paboTHWUKe, HaxoXaeHwue
KOTOPbIX B IMYHOM fefie paboTHMKA HEOOXOAMMO A5 KOPPEKTHOIo O(hOopMIeHuUs
TPYZAOBbLIX MPaBOOTHOLLEHNIA.

TpynoBble KHUXKW pabOTHUKOB XpaHATCA B ceide, AOCTYNM K KOTOPOMY
MMEIOT TOMbKO r/laBHbIA Bpay, 3aMeCcTUTe/lb I1aBHOro Bpaya U HavaslbHUK oThena
KagpoB ['BY3 «[dunarHoctuyecknini uUeHTp» MuH3gpasa KBP. [o MoMeHTa
YBOJIbHEHWNS TPYAOBbIe KHIKKM paboTHMKAM Ha PyKu He BblgatoTcd (nMnMbo npu
HanMunn paspelweHna HavyanbHMKa OK K 3a9BneHUa € ykasaHMeM CpoKa U
MPUYMHbI Bblgaun TPYAOBON KHWKKK). T1pn Hanmumu 3asBfieHUs paboTHMKA emy
BbllaeTCs 3aBepeHHas opraHusaymein Konuns ero TpyLOBON KHUXKMN.

2. OCHOBHbIe YCNOBUS NPOBEAEHNSE 06pabOTKK
MepPCOHaNIbHbIX JaHHbIX PA6OTHUKOB



2.1. O6paboTKa nepcoHasbHbIX AaHHbIX PabOTHUKA MOXET OCYLLEeCTBAATHCS
NUCKNIOYNTENIbBHO B Uensx obecriedyeHns CcoOMOAEHMA 3aKOHOB U MHbIX
HOPMaTUBHbLIX MPaBOBbIX AaKTOB, COAEWCTBUS PabOTHUKAM B TPYLOYCTPOWCTBE,
nonyyeHUn o6pasoBaHWs W MPOABMKEHUN MO Ccnyxbe, obecrieyeHUs NUYHOM
6e3onacHOCTU pPabOTHMKOB, KOHTPONA Ko/MM4YecTBa M KavecTBa BbIMOHAEMOW
paboTbl U obecneyeHUss COXPaHHOCTM MMYLLECTBA, BeAeHUA KagpoBoi paboTbl U
Oyxrantepckoro yyera.

Mpn 06paboTKe NepcoHanbHbIX AaHHbIX TBY3 «[ANarHOCTUYECKUIA LEHTP»
MwuH3gpaBa KBP ncxoaut 13 cnefyrowmx npuHLUMNOB:

1) o6paboTKa MepcoHasbHbIX [aHHbIX WMeeT MeCTO Ha 3aKOHHOW MU
cCnpaBefMBOM OCHOBE;

2) o06paboTKa nNepcoHasbHbIX [aHHbIX OrpaHU4YMBaAETCA AOCTUXKEHMEM
KOHKPETHbIX, 3apaHee onpefefieHHbIX W 3aKOHHbIX Ueneil. He ponyckaetcs
06paboTka nNepcoHanbHbIX [AHHbIX, HecoBMecTUMas C uUenamm  cbopa
NepcoHanbHbIX JaHHbIX;

3) He gonyckaeTtca obbefAnHeHMe 6a3 JaHHbIX, COoAepXKal X nepcoHasibHble
faHHble, 06paboTKa KOTOPbIX OCYLLECTB/AETCA B LefAX, HECOBMECTUMbIX MEXAY
coboi;

4) o6paboTke noanexar TO/IbKO MepcoHasibHble JaHHble, KOTOpble OTBeYarT
Lensm nx obpaboTKu;

5) cofep>kaHue n 06beM o6pabaTbiBAEMbIX MEPCOHANIbHbIX AAHHbLIX LO/DKHbI
COOTBETCTBOBATb 3aABNEHHbIM Lenam 06paboTKMu. O6pabaTbiBaemMble
NnepcoHasibHble [aHHble He [O/MKHbl OblTb M30bITOYHLIMUA MO OTHOLIEHUID K
3asB/IEHHbIM LeNnsm nx o6paboTku;

6) npu 06paboTKe MepcoHasbHbIX [AaHHbIX A0/MKHbI ObiTb 06ecneyeHsl
TOYHOCTb NEPCOHasIbHbIX JaHHbIX, UX AOCTATOYHOCTb, & B HEOOXOAMMbIX Cny4vasx
MW aKTyanbHOCTb MO OTHOLIEHWIO K UensaM 06paboTKM MepCoHanbHbIX AaHHbIX.
MBY3 «[narHoCTUYeckmin UeHTp» MuH3gpaBa KBP npuHumaeT HeobXxoaumble
Mepbl n60 obecneynBaeT UX NPUHATME MO YAANEHUIO MW YTOYHEHWUIO HEMOJIHbIX
NN HETOYHbIX AaHHBbIX.

2.2. Bce nepcoHanbHble fAaHHble paboTHMKa MOMy4vatTcAa Yy Hero camoro.
3aknwoyaa TpygoBon gorosop ¢ NbY3 «OuarHOCTUYECKUIA UEHTP» MuH3apaBa
KBP, paboTHMK TeM caMbiM faeT corfacue Ha npeaocTaBfieHMe M 06paboTKy
CBOMX MEPCOHasIbHbIX fAaHHbIX. ECnn nepcoHanbHble AaHHble paboTHMKA MOXHO
MONYYNTb TONIBKO Y TPeTbel CTOPOHbI, TO TakKWe AaHHble nonydvatotca BY3
«AnarHoCTUYECKNi LEHTP» MwuH3gpaBa KBP npu 06s3aTeNnbHOM
npeaBapuTeNbHOM  MONYYEHUM MUCbMEHHOro corfacua  pabotHuka. [pu
NMONy4YeHUM yKasaHHOro cornacus N'bY3 «imarHoctuyeckuii LeHTp» MuH3apaBa
KBP coobuwaet paboTHUKY O Uenax, npegnonaraeMblX UCTOYHWKAaX U criocobax
NoNyyYeHUa MNEPCOHaNbHbLIX [aHHbIX, a TakKXe 0 XapakTepe nojnexawinx
MONYYEHUO MNEePCOoHaNbHbIX [AaHHbIX W MOCMeACTBMAX OTKasa pabOTHMKA faTtb
NMUCbMEHHOE cornacue Ha UxX nony4veHue.

2.3. TbY3 «[narHoctnyeckuii uUeHTp» MwuH3gpaBa KBEP He uMeeT npasa
nonyyatb M o6pabaTbiBaTb MepcoHasbHble fAaHHble paboTHWMKA O ero



MONNTUYECKUX, PENTUTUO3HBIX U UHBIX YOEXKAEHNAX N YACTHOWN XU3HW. B cnydasx,
HEeMoCpPeACTBEHHO  CBA3aHHbLIX C  BOMpPOCAaMW  TPYAOBbIX  OTHOLWEHWW, B
COOTBETCTBUN CO CT. 24 KoHcTUTyuun PP paboTopatens Bhpase nony4vatb U
obpabatbiBaTh fJaHHble O YACTHOW XW3HM paboTHMKA TO/IbKO C €ro MUCbMEHHOr0
cornacus.

2.4. TbY3 «[unarHoctuyecknin ueHtp» MuH3gpasa KBP He nmeeT npasa
nonyyatb 1 obpabartbiBaTb MepcoHaNbHble AaHHble PabOTHWKA O ero YJeHCTBE B
OOLLECTBEHHbIX OObEAMHEHUAX WM €ero  npod)COO3HON AeATeNIbHOCTM, 3a
NCK/IIOYEHNEM CNyyaeB, NPesyCMOTPEHHbIX PefepasnibHbIM 3aKOHOM.

2.5. TbY3 «[unarHoctuyecknin ueHTp» MunH3gpasa KBP He nmeeT npasa
nonyyaTb U o6bpabaTbiBaTb MepcoHasbHble AaHHble paboTHMKA O ero pacoBon u
HaLMOHaNbHOM NPUHAaANEXHOCTH, NHTUMHOM XWU3HU, PeNNTMO3HON
NPUHALNEXHOCTM U (PUIOCOCKUX  B3rnagax, Kpome C/iyyaes, MpAMO
NpeaycMOTPeHHbIX 3akoHogaTtenoctBom P® (ct. 10 depgepanbHoro 3akoHa "O
MepcoHasbHbIX faHHbIX™).

2.6. TbY3 «[OunarHoctnyecknii UeHTp» MuH3gpaBa KBP He nmeeT npaBsa
nony4yatb n obpabarbiBaTb CBeAEHMA O pabOTHMKE, OTHOCALLMECA B COOTBETCTBUM
C 3aKoHoAaTenb,CTBoM P® B 06/1aCTU MepCcOHaNbHbIX [AaHHbIX K creyuasbHbIM
KaTeropusam NEPCOHaNbHbIX [JaHHbIX, 3a NCKNOYEHNEM Cny4aes,
npegycMoTpeHHbIX TK PP 1 gpyrumn pegepanbHbIMU 3aKOHaMU;

2.7. PabOTHUKM M WX MNpPeAcTaBUTENN [O/MKHbI OblTb 03HAKOM/IEHbI MNOA
pOCMUCb C AOKYMEHTaMW opraHusayun, yctaHaBIMBatoLWMMN NopPsa0K 06paboTKu
NMepcoHasibHbIX AaHHbIX PabOTHMKOB, a Takxe 06 MX mnpaBax M 006A3aHHOCTAX B
aToM o06nactu, B TOM YuC/le C HACTOAWMM MNOJIOXKEeHUEM. O3HaKOMIeHUe
MPOM3BOAUTCA MYTEM NPOCTAB/IEHNS MOANMUCK PabOTHMKA B INCTE 03HAKOMJIEHUS,
ABMIAIOLLEMCA HEOTbeM/IEMO YaCTbl0 HACTOAWEro MONOXEHUs, pPajoM ¢
HanMeHOBaHMEM ero AO0/HDKHOCTU N yKa3zaHWeM AaTbl 03HaKOMAEHUA. PabOTHUKMN 1
NX MNpeacTaBUTENN He [O/MKHbI YKNOHATLCA OT O3HAKOMJIEHUS C HaCTOoALWMM
MOIOXKEHMEM.

2.8. Mpun noctynneHnn Ha paboty B IbBY3 «AMarHOCTUYECKUIA LEHTP»
MwuH3gpaBa KBP paboTHUKKM AaldT MNUCbMEHHOE corfacue Ha 06paboTKy wux
MepcoHasnbHbIX AaHHbIX. O6pasel cornacus npusegeH B npunoxeHun N 1 K
HacToALEeMY MOJIOXKEHUIO.

2.9. O6paboTKa nMepcoHasbHbIX [aHHbIX COWUCKaTe/flel Ha 3amelleHue
BaKaHTHbIX [O/DKHOCTEN B pamMKax OTHOLIEHWMW, YyperynmpoBaHHbiXx TK P®,
npegnonaraeT MnojsyyeHWe CcOrnacua couckaTefeid Ha 3aMelleHWe BaKaHTHbIX
[AO/MKHOCTEN Ha 06paboTKy WX MepCOHasibHbIX AaHHbIX Ha Nepuog NPUHATUSA
paboTojaTtenemMm pelleHns o npueme nubo oTKase B npueme Ha paboty. Obpasel,
cornacua npueefeH B NpunoXeHUn N 2 K HacToALWEeMY NMOMOXEHUIO.

B cnyyae oTkasza B npueme Ha paboTy cBefleHUs, NpPeLOCTaB/ieHHbIe
couckartenieM, JO/MKHbI BblTb YHUUTOXEHbI B TedeHne 30 AHeN, 3a UCKIHOYEHUEM
Cnyyaes, NpeflyCMOTPEHHbLIX  3aKOHOJAATEe/NIbCTBOM 0 rocyfapCTBeHHOW
rpaXaaHCKom cnyxbée, rae CpPOK XpaHeHWs MepCoHanbHbIX [JaHHbIX COMCKaTens
onpefenieH B TeYeHUe Tpex NeT.



3. XpaHeHue N ncnosib3oBaHne NepcoHanbHbIX AaHHbIX pa6OTHI/IKOB

3.1. TllopAfoK XpaHeHua W WNCMNO/b30BaHUA MepCcoHaNbHbIX  AaHHbIX
pabOTHMKOB YyCTaHaB/NMBaeTCA HACTOAWMM MOMOXEeHMeM WU paspaboTtaH cC
cobnoeHnem TpeboBaHNn 3akoHoAaTeNbCTBa PO.

3.2. CBefeHnsi 0 paboOTHUKaX MPeAnpuUATUS XPaHATCA Ha OyMadKHbIX |
3NEeKTPOHHbIX HOCUTENAX, B MOMeLLeHUN oTaena Kagpos MNbY 3 «AnarHocTUyecKni
LueHTp» MuH3gpasa KBP. TBY3 «[narHoctnyeckuii ueHTp» MuHsgpasa KBP Kak
paboTtofaTen, U BCe PabOTHUKKU, MMerowmMe AOCTYN K MepCoHasibHbIM AaHHbIM
pabOTHUKOB, 0053aHbl cobntodaTh MpaBuna 06pabOTKM MEepPcoHaNbHbIX AaHHbIX
paboTHMKOB U obecneymBaTb OrpaHW4veHWe AOCTyna K MepcoHanbHbIM [aHHbLIM
PabOTHUKOB  NuLAM, HEe  YMOJIHOMOYEHHbIM 3aKOHOM nméo bY3
«AnarHocTuyecknin LeHTp» MuH3gpasa KBP and nonyyeHuMs COOTBETCTBYHOLLMX
CBEIEHNA.

3.3. [octyn K nepcoHanbHbIM [aHHbIM pPaboTHUKOB 6e3 NoyyeHus
CneyuanbHOro paspelleHnss wuMerT paboTHMKK, 3aHMMalroliMe cregytowme
[OMKHOCTN B TBY 3 «InarHocTnyeckunim ueHTp» MuHsgpasa KBP:

- rNaBHbI Bpay;

- 3aMeCcTUTENIN TNaBHOro0 Bpaya - npy HeobXoAMMOCTH;

- TNaBHbIA Byxrantep;

- paboTHMKM Gyxrantepum (FBY3 «[marHOCTUYECKUI UeHTp» MuH3gpasa
KBP wnnM  WHbIX NPUBMIEYEHHbIX AN  BeAeHMA  OyxranTepckoh  paboThbl
opraHusaymi);

- paboTHMKM ayAMTOPCKMX OpraHusaunin, npoBofsawne ayguTopckue
nposepkn B IBY3 «[uarHoctuyecknin ueHtTp» MwuH3gpaBa KBP, B 06beme,
Heob6XxoANMOM /18 NPOBEeAEHUSA NPOBEPKN;

- paboTHMKM KagpoBOW Cnyx6bl [BY3 «[MarHOCTUYECKUIA  LEHTP»
MwuH3gpaBa KBP, cekpeTapb, B [AO/DKHOCTHble 06A3aHHOCTW KOTOPOro BXOAMT
Mony4YeHUe nepcoHanbHbIX AaHHbIX PabOTHUKOB;

- OPUCT - NPU HEOBXOAMMOCTH.

Mpy nony4yeHUuM CBEAEHWI, COCTaBNAKOLWMUX MNEPCOHaNbHble  [aHHble
paboTHUKA, YKa3aHHble finua UMerT NpaBo MojiyvyaTtb TO/IbKO Te MepcoHabHble
[AaHHble paboTHMKA, KOTOpble HEOo6XOoAUMbl [ANA  BbIMOMHEHUSA KOHKPETHbIX
hYHKLWA.

Mpu npueme Ha paboTy TakuMe pabOTHUKM [aldT 00653aTENbCTBO He
pasrnawartb MepcoHasbHble [aHHble pPaboTHUKOB [BY3 «AnarHoCTUYECKUiA
ueHTp» MuH3gpaBa KBP, KoTopble CTaniv M3BECTHbI TakKMM paboTHUKAM B CBA3U C
NCNONHEHNEM UMW TPYLOBbIX 0683aHHOCTEN.

Mpn 3aKMOYEHUN [LOTOBOPOB C ayAUTOPCKMMU, BYXranTepcKMmMm uU UHbIMU
opraHusaumamMn, COTPYAHUKW KOTOPbIX MNOMAyYarT [AOCTYN K MNepCoHabHbIM
AaHHbIM paboTHMKOB [BY3 «[uarHoctuyeckmin ueHTp» MuH3gpasa KBP, B
[lOT0OBOP BHOCUTCA YC/0OBME O HepasrnaweHun npeactaBUTEN MU YKa3aHHbIX
opraHusaumii NepcoHasbHbIX JaHHbIX, K KOTOPbIM UM Obl/1 NpefocTaBneH 4OCTY.

3.4. Tlpn XpaHeHUM nNepcoHanbHbIX AaHHbIX [BY3 «JunarHocTUYeckni
LueHTp» MwuH3gpaBa KBEP ncxoAnT M3 TOro, YTo OHO [AO/IKHO OCYLLECTBAATLCA B



(hopme, No3BONAOLWLEA ONpeaennTb CyobekTa NepcoHasbHbIX AaHHbIX, He A0NbLLUe,
4yem 3TOro TpebywT UuUenn 06paboTKM MepCcoHaNbHbIX [aHHbIX, €ecln CPOoK
XpaHeHWsi MepcoHaNbHbIX [aHHbIX He YCTaHOB/eH MefepasibHbIM  3aKOHOM,
LOroBOPOM, CTOPOHOW KOTOPOro, BbirogonpuobperarteneM wWav nopyvyuTenem o
KOTOPOMY ABNAETCA CYOBbEeKT MepcoHanbHbIX [AaHHbIX. O6pabaTtbiBaeMble
nepcoHasibHble [aHHble MOAMEeXaT YHUUYTOXEHUH NMb0 06e31MYMBaHUI0 MO
JOCTMKEHUN Ueneir o6paboTKM wnu B cnydvae yTpaTbl Heob6X04MMOCTU B
JOCTUMXKEHWUN 3TUX LieNIel, ecnin MHOe He NpefyCMOTPeHO (hedepasibHbIM 3aKOHOM.

3.5. XpaHeHue BbroMeTpUYecKnx NepCoHaNbHbIX  AAHHbIX BHe
MH(POPMaLNOHHbBIX CUCTEM MEPCOHaNbHbIX AAHHbIX MOXET OCYLeCTBAATLCS
TONbKO Ha TakuMX MaTepuanibHbIX HOCUTENAX WHMopMauunm U C MNPUMEHEHUEM
TaKON TEXHO/IOTUMN ee XpaHeHUs, KOTOopble 06ecneynBaroT 3auTy 3TUX AaHHbIX OT
HeNpPaBOMEPHOI0 WAW CMyYalHOro AOCTyna K HUM, UX YHUYTOXEHUS, N3MEHEHUS,
6N0KMPOBaHUA, KONMUPOBaHWA, NPeAoCcTaB/IeHNs, pacnpoCcTpaHeHUS.

3.6. Tpu  o06paboTKe  MepcoOHaNbHbIX  [aHHbIX  pabOTHUKOB B
NH(OPMaLMOHHbIX cucTemax MbY3 «JlnarHocTMYeckuin LeHTp» MuHsgpasa KbP
pykKoBoAcTByeTcA TpeboBaHMAMU K 3aWuUTe MepcoHasibHbIX [faHHbIX MpU KX
06paboTke B MHMOPMALMOHHBLIX  CUCTeMax  MNEepPCOoHaNbHbIX  AaHHbIX,
yTBepXAeHHbIMU [locTaHoBneHeM [Mpasutensctea PP ot 01.11.2012 N 11109.
CocTaB 1 cofepXaHue opraHu3aLMoHHbIX U TEXHUYECKMX Mep Mo obecrneyeHuto
6e30nacHOCTM MepCoHaNbHbIX AaHHbIX NpY UX 06paboTKe B MHMOPMALMOHHbBIX
cucTemMax nepcoHanbHbIX AaHHbIX yTBepxAeHbl [Mpukasom ®CTIK Poccun oT
18.02.2013 N21.

4. Mepefaya NepcoHanbHbIX AaHHbIX PaboTHUKA

Mpy nepegaye nepcoHanbHbIX faHHbIX paboTHUKa MBY3 «[unarHocTnyeckuii
ueHTp» MuH3gpasa KBP go/mkHbl cobnogatbca cnegytoline TpebosaHus:

- 3anpewaetca cooblwartb MepcoHanbHble [aHHble paboTHUKa TpeTbei
CTOpPOHe 6e3 MUCbMEHHOIO cornacusa paboTHUKa, 3a UCK/IKOYEHMEM CllyyaeB, Korga
3TO HeOob6XOAUMO B LUEeNAX MpefynpexgeHnsa yrposbl >XWU3HWU W 340POBbHO
paboTHMKA, a TaKXe B ciny4asX, yCTaHOBNEHHbIX efepanbHbIM 3aKOHOM;

3anpellaetca  coobuiaTb  MepcoHasibHble  faHHble  paboTHMKA B
KOMMepUecKunx Lenax 6e3 ero NMCbMEHHOI0 cornacus;

- paboTHMK, nNepefarOWwnini  nNepcoHanbHble [faHHble paboTHMKa [BY3
«[narHoctuyecknin ueHTp» MuH3gpasa KBP, 06f3aH npegynpeauTs i,
noslyyaroLwmx rnepcoHanbHble AaHHble PaboTHMKA, O TOM, YTO 3TU AaHHbIe MOryT
ObITb MCNOMb30BaHbI Wb B LENAX, A1 KOTOPbIX OHW co0bLWeHbl, U TpeboBaTb OT
3TUX UL, NOATBEPXAEHUA cobnofeHns 3Toro npasuna. Jluua, nonydawouime
nepcoHasibHble faHHble paboTHUKA MBY3 «[unarHoCcTUYecKnin LeHTp» MuH3gpasa
KBP, 0653aHbl co6nt04aTh pexXmm CeKpeTHOCTU (KOHMuaeHuManbHocTn). [aHHoe
MONOXEHMEe He pacnpocTpaHseTcas Ha O0OMeH nepcoHallbHbIMWU  JaHHbIMU
pabOTHMKOB B NMopsAAKe, YCTaHOB/EHHOM (hefepanbHbIMUN 3aKOHaAMN;

- 3anpewiaeTcA 3anpawluMBartb WUHGpOpPMauMl O COCTOAHMK  3[40POBbA
paboTHMKa, 3a UCKMOYEHWEM TeX CBefeHW, KOTOpble OTHOCATCS K BOMPOCY O



BO3MOXXHOCTW BbINONHEHNS PA6OTHUKOM TPYLOBOW (PYHKLMN;

- pabOTHUK, NepeaaroLLnin NepcoHanbHble AaHHble paboTHMKA, MMeEEeT npaBo
NnepefaBaTb MepcoOHa/bHble AaHHble paboTHWKa npeAcTaBUTENsM PabOTHMKOB B
nopsake, ycraHosneHHoM TK P®, n orpaHumymBatb 3Ty WH{OPMaUUKO TOMbKO
TEMW NEPCOHa/IbHbIMM  [JaHHbIMKW paboTHMKA, KOTOpble Heob6XoaMMbl  [ANs
BbINOJIHEHWNA YKa3aHHbIMU NPeACTaBUTENSAMU UX (DYHKLNNA.

5. NMpaBa pabOTHNKOB B LENAX 06ecnevyeHns 3aliunThbl
MepCcoHanbHbIX AaHHbIX, XpaHAaWwmxcsa B FbY 3 «AnarHOCTUYECKNIA LLEeHTP»
MwH3gpaBa KBP

B uenax obecneyeHns 3allnTbl NEPCOHANbHbIX AaHHbIX, XpaHAwmxca B NbY3
«[unarHoctunyeckuin ueHTp» MuH3gpasa KbP, paboTHNUKM UMEIOT NpaBo:

- Ha CBOOOAHbLIA 6ecnnaTHblA JOCTYN K CBOUM MEPCOHaNbHbIM [aHHbIM,
BK/IHOYas MpaBo Ha MoJjiyyeHne Konuii Nto6oin 3anucu, cogepikallei nepcoHasbHble
[aHHble  paboTHUKa. 3a  MCKIOYeHMeM  C/lyyaes, npeayCcMOTPEHHbIX
3aKoHOZaTeNbcTBOM P®, nony4yeHue ykKasaHHOW WHpopmauuyu paboTHUKaMU B
OTHOLLUEHUN CBOUX MePCOHANIbHbIX AaHHbIX BO3MOXHO MPW NMYHOM obpalieHun
paboTHMKaA B OTAEN KaapoB unum byxranteputo NbY3 «AMarHOCTUUYECKUIA LEHTP»
MwuH3gpaBa KBP. BbINUCKM U3 NIMYHOrO fAena paboTHMKA, MPUKA30B U WHbIX
NOKYMEHTOB, CBA3aHHbIX C paboToi, Bbl4alOTCA PabOTHUKY Ha OCHOBaHWW Eero
MUCbMEHHOTO0 3aBNIEHMA B TeYEHMe TPeX AHeiln ¢ MOMeHTa nojayvu 3asaBneHuns;

- Ha onpejesneHne CBOMX MpefcTaBuTeNield A1a 3alnTbl CBOUX NEPCOHANIbHbIX
faHHbIX. [peactaButenn paboTHUKOB M36UpPAKOTCA M3 cocTaBa NPOQCOHO3HOM
opraHusaumMy paboTHUKOB TBY3 «[marHoctuyeckuih UeHTp» MuH3gpaBa KBP
nm6o n3 yncna paboTHUKOB MBY 3 «unarHoctuyecknin LeHTp» MuH3gpasa KBP,
He ABNAKOWMXCA ufleHaMn COOTBETCTBYHOLWe MpoCOO3HOMW OpraHusauuu,
N36paHune npeactaButeneil paboTHNUKOB MPOUCXOAMT Ha 06LLLEeM COOpaHUM Y/1EHOB
TPYZLOBOro KoN/ieKTMBa paboTHMKOB. OO6Llee cobpaHMe UYNEHOB TPYAOBOro
KO//ieKTMBa paboOTHMKOB MPaBOMOYHO, €C/iM Ha HeM MpucyTcTBoBasio 6o0see
MONOBMHbI CMMCOYHOr0 cocTaBa paboTHMKOB;

- Ha AOCTYNn K MeAMUMHCKOW AOKYMEeHTauuu, oTpakaroleh COCTOAHUE WX
3[,0pOBbSA, C MOMOLLbLIO MeAULUHCKOro paboTHMKaA MO NX BbIGOPY;

- Ha TpeboBaHMe 00 WCKIKOYEHUU WM  UCMPaBNEHUN HEBEPHbIX WU
HENOMHbIX MepPCOoHa/lbHbIX [AaHHbIX, a TakKXe [aHHbIX, 06paboTaHHbIX C
HapyweHnem TpeboBaHM TK P®. lMpun 06HapYy>XeHWU HEBEPHbIX, HEMOMHbIX, a
paBHO MONYYeHHbIX C HapyweHnem TK P® nepcoHanbHbIX fAaHHbIX PaboTHUK
[O/MKEeH 06paTUTbLCA C COOTBETCTBYHOLW MM 3aABNEHNEM HA UMSA TNABHOTO Bpaya 06
ncnpasneHun  (ACKNOYeHUM) nNoJo6HbIX cBedeHuit. [Mpu  oTkase [BY3
«AnarHocTuyeckmih uUeHTp» MwuH3gpaBa KBP  UCKNOUMTL UKW UCMPaBUTb
nepcoHasibHble AaHHble pabOTHUKA OH MMeeT NpaBo 3adBUTb B MUCbMEHHOM (hopme
0 CBOEM Hecorfiacum ¢ npefocTaB/eHHbIM eMy 060CHOBaHWEM TaKOro Hecornacus.
lMepcoHanbHble JaHHble OLUEHOYHOro XapakTtepa paboTHWUK WMeeT npaso
LOMONMHUTL 3asB/IEHMNEM, BblPaXXatoLLMM ero CO6CTBEHHYO TOUKY 3peHUS;

- Ha Tpeb6oBaHue 06 wu3BeweHnn T[BY3 «[NarHOCTUYECKUIA LEHTP»



MuH3gpaBa KBP Bcex nul, KOTOpPbIM paHee Oblii COOOLLEHbl HEBEpPHblE WU
HenoJiHble MepcoHabHble AaHHble paboTHUKA, 060 BCeX MPOU3BEAEHHbLIX B HUX
NCKMOYEHNAX, UCNPaBIEHUAX NN AOMONTHEHUAX;

- Ha o6XxanoBaHue B cy/ NHOObLIX HEMPaBOMEPHbIX AEWCTBUIA unn 6e3aencTBmA
FBY3 «unarHoctuyecknin ueHTp» MuHsgpasa KBP npu o6paboTke u 3awmute nx
NepCcoHaNbHbIX AAHHbIX.

6. O6sa3aHHOCTN pabOTHMKA B LIeNsiX 06ecneyeHns
[OCTOBEPHOCTUN €ro NepcoHanbHbIX AaHHbIX

B uenax obecneyeHnss LOCTOBEPHOCTWU MepCOHasIbHbIX AaHHbIX PabOTHUKOB
PaboTHNKN 06SA3aHbI:

- nNpu npueme Ha paboTy npefocTaBNATb paboTHMKaM OTAena Kajpos
[OCTOBEPHbIE CBeAeHMA 0 cebe B nopsagke u o06beMe, MPefyCMOTPEHHOM
3aKoHOAaTeNnbCTBOM PD;

- B C/lyyae M3MEHEeHUs CBefeHWi, COCTaBMAKOLWMX MepPcoHaNbHble AaHHble
paboTHMKa ((hamuanmn, UMeHn, 0TYeCTBa, afpeca, NacnopTHbIX AaHHbIX, CBeAEHWUIA
06 06pa3oBaHUM, COCTOAHMM 340pOBbA (NPWU BbLIABNEHUN B COOTBETCTBUM C
MEeAVLMHCKAM 3aK/MIYeHNEM NPOTUBOMOKA3aHWUA A8 BbINONHEHUA Pa6OTHUKOM
paboTbl, 006YCNOB/MEHHOW TPYAOBbLIM AOroBOpoM) M T.Mn.), coobwarb 06 3TOM
paboTHMKaM OTAena KagpoB B TeyeHue nNATM pabouymx [AHen C patbl 3TUX
N3MeHeHUn. B aTom cniyyae paboTHUK 0653aH NpeAbsBUTb NOAJIMHHBIA 3K3eMNAsAP
JOKYMEHTa C M3MEHEHHbIMU CBEAEHMAMM, C KOTOPOro B OTAeNne Kagpos 6ypet
CHATA KOMusa, XpaHeHWe KOTOpou OyAeT OCyLWecTBAATLCA B COOTBETCTBUMU C
HaCTOALLUM MOJIOXKEHMEM.

7. OTBETCTBEHHOCTb 3a HapyLUEeHWNe HOPM, PerynnpyroLmx
06paboTKy M 3alMTy NepcoHasbHbIX AaHHbIX PA60OTHNKOB

Nnua, BUHOBHbIE B HapyLLUEeHUM NOMOXEHWA 3aKOoHOoAaTeNnbcTBa PP B 06/1aCTH
MepcoHasbHbIX AaHHbIX Npu 06paboTKe MepCoOHaNbHbIX [aHHbIX PaboTHMKA,
NPUBNEKaTCA K AUCLUUNINHAPHON 1 MaTepuasibHON OTBETCTBEHHOCTUN B MOPSAKE,
ycTaHoBfleHHOM TK P® u wuHbIMM (efepasbHbIMKM  3aKOHammK, a Takxe
MPUBNEKAIOTCA K TPaXXAaHCKO-MpPaBoOBOW, aAMWHUCTPATUBHOW W YrONOBHOM
OTBETCTBEHHOCTU B NOPsAKe, YCTAHOB/IEHHOM (pefepanbHbIMU 3aKOHaMMU.

8. 3aKNHUYNTENbHbIE MONOXKEHNS

8.1. Hactoswee nosoXeHuwe BCTynaeT B CWy C fAaTbl ero YyTBepXAeHUS
PYKOBOAUTENEM YUPEXAEHUS.

8.2. VI3MeHeHUs W [OMNOJIHEHMA B HaCTOALLee MOJIOXKEHWe MOryT ObITb
BHECEHbl Ha OCHOBaHMM MpuKasa rnaBHoro Bpava MBY3 «[uarHocTuyeckuii
ueHTp» MunH3gpasa KBEP no cornacoBaHuio ¢ npeactaBuTensiMn paboTHMKOB.

8.3. HactosAwee nosoxeHuwe  pa3pabotaHO B COOTBETCTBUU  C
3aKoHoAaTenbCcTBOM P®. B cnyyae M3MeHeHUA HOpPM 3akoHogatennctBa PP 06
OXpaHe MepcoHanbHbIX AaHHbIX Pa6OTHMKOB HACTOSALLEE NOMOXKEHME LOMKHO ObiTh
NpuBeAEHO B COOTBETCTBME C [AEACTBYHOLWMUM 3aKOHOAATE/NIbCTBOM B TeyeHue
HeZleNn C AaTbl BCTYM/IEHUS B CUNY TaKUX U3MEHEHWA.



MpunoxeHuebl 1
K MOJIOXKEHUIO 0 3alUTe NepCcoHaNbHbIX AaHHbIX
MBY3 «AnarHoCTUYeCcKuin LeHTp» MuH3gpaBa KBP
Cornacue Ha 06paboOTKy NepcoHanbHbIX JaHHbIX

A,

(bamunng,  mmsa,  0OTYeCTBO,  agpec, HOMepP  OCHOBHOIO  [OKYMEHTa,
YA0CTOBEPSAIOLLLEr0 IMYHOCTb, CBEAEHMNS O AaTe BblAayM YKa3aHHOro LOKYMEHTa U
BblaBLleM ero opraHe), paio cornacve IbBY3 «[QMarHOCTUYECKUIA LEHTP»
MuH3gpasa KBP, pacnono)xeHHomMmy no agpecy: r.Hanb4uuk, yn.lmporosa, 4.4, Ha
06paboTKy MOMX NepCOHaNbHbIX AaHHbIX A4 Lenei, cBA3aHHbIX C Moeil paboTol B
FBY3 «OunarHoCcTU4eckui ueHTp» MuH3gpaBa KBP Ha nepuopg moeil paboTtbl B
NBY3 «[narHocTUyeckuin ueHTp» MuH3gpaBa KBP. A cornaceH Ha 06paboTky
FbY3 «JnarHoCcTMYeCcKMin UeHTp» MuH3apaBa KBP cnegyoowmx Moux
MepcoHasibHbIX AaHHbIX:

- Konut nacnoprta paboTHMKaA (CTpaHuubl C AaHHbIMW O (hamuInKn, UMeHN,
OT4yecTBe, JaTe M MecTe Bblgayu nmacnopTa, perucrTpayun rno MecTy >XUTeNbCTBa,
perucTpaunmn bpaka u Hanu4un getein);

- KONUIo CBUAeTeNbCTBA 0643aTeNbHOM0 NEHCUOHHOIO CTPaX0BaHUS;

-KOMWUID CBUAETENIbCTBA O MPUCBOEHUN UAEHTUPMKALMOHHOTO HOMepa
Hanoronnartenswunka (ganee - MHH);

- KOMUK BOEHHOro 6uneta (4nd BOEHHO06A3aHHbIX);

- KOMuio AoKymeHTa 06 o06pa3oBaHWMW, MOBbIWEHUM KBanuhukauum,
nepeksanngpukaymu u T.n0.;

- KOMUW HarpagHbIiX JIACTOB, BbIMUCKM M3 [LOKYMEHTOB O MPUCBOEHUN
MOYEeTHbIX 3BAHWUIA U T.N.;

- @HKETHbIe [aHHble, 3aMn0o/IHEHHble PA6OTHUKOM MPW MOCTYNEHUN Ha paboTy
nnu B npouecce paboTbl (B TOM yuncre - aBTobuorpapus);

-TrpaXK4aHCTBO;

- 3HaHWe MHOCTPaHHbIX A3bIKOB;

- HayMOHanbHaa NPUHaAIeXHOCTb;

- 6aHKOBCKME PEKBM3UTbI JINLEBOr0 CYETA,;

- CBE[leHNA 0 CoUMasbHbIX ibroTax;

- CBEJEHNS O CEMENHOM [MONOXeHUM paboTHUKA, MepemMeHe UM hamMuanu,
HaIMunK LeTeid, MKANBEHLUEB (KONUKN CBMAETENbCTBA O Opake, 0 POXKAEHUN W T.M.);

- MeAULMHCKME 3aKTOYeHUs, npeabsasisemMmble paboTHUKOM MO NPOXOXAEHWUIO
06a3aTeNbHbIX MpeABapUTeNbHbIX W Mepuognyecknx MeguLMHCKUX OCMOTPOB,
MeAMLNHCKAA KHUXKA,;

- XapaKTepUCTUKN N PEKOMeHAALUN C NpeablayLwmnx mect paboTsl;

- CBefleHns 0 goxogax;

- KOHTaKTHble TeneoHbl..



Takxxe B INYHOM fefie pabOTHUKOB NOANIEXAT XPaHEHWUIO LOKYMEHTbI (Konuu
JOKYMEHTOB), 06pa3oBaBlIMeCA B npouecce [AOKYMEHTaNIbHOrO 0(hopMIeHUS
TPYZAOBbIX OTHOLLEHWNIA C pabOTHUKaMU:

- TPY/10BOIA 1Or0OBOP;

- KOMUW nNpUKasoB O TMpueme, MNepeBoAax, YBOJIbHEHUWU, W3MEHEHUU
3apaboTHOM NnaTbl, NPEMUPOBAHUK, MOOLLPEHUAX U B3bICKAHUAX;

- INYHAA KapTouka, cocTaBfieHHas no gopme N T-2,

3asBfleHMA  pabOTHWKa, CBfA3aHHble Cc ero pa6oton B [BY3
«qnarHocTnyeckunin ueHTp» MunHsapasa KbP, 06bACHUTENbHbIE;

- LOKYMEHTbI O MPOX0XAEHUN PabOTHMKOM aTTecTaumm;

- VHble [OKYMEHTbl, COofepXaline cBefleHUs O paboTHWKe, HaxOXAeHue
KOTOPbIX B IMYHOM fene paboTHMKA He0O6X0ANMO AN KOPPEKTHOro OpopmaeHuUs
TPYZAOBbIX MPaBOOTHOLLEHWNIA.

[elicTBMe HACTOALWEro cornacus: co AHA nognucaHus 4o Aatbl OT3blBa.

201 . (nM4yHas nognuck)



